
 
Thursday, May 24th 2018 
 
 
Chief Production and Subeditor, SmartCompany 
 
We’re on the lookout for a talented, efficient and creative media professional to join us as chief 
production and subeditor of SmartCompany, in our Melbourne office.  
 
We’re a small team of journalists and digital media enthusiasts, passionate about Australia’s 
small business and startups environment, and deeply attuned to the ever-evolving nature of the 
media industry.  
 
Reporting to the editor, we’re looking for someone with the unique skills-combo of being a 
brilliant subeditor - wise and witty with words with an outstanding eye for detail - while also 
being someone who loves the production environment - solving problems, looking for interesting 
opportunities, improving how we do things. 
 
Responsibilities include: 

● Fast, accurate processing of raw editorial content 
● Editing copy for spelling, grammatical or factual errors 
● Having a journalistic understanding of defamation law 
● Writing eye-catching and SEO-friendly headlines 
● Making sure all content ticks the right SEO boxes 
● Working with our content team to create copy for special initiatives or social media campaigns 
● Uploading content to the Wordpress site, including images 
● Building and sending daily and weekly newsletters 
● Coordinating a regular stable of editorial contributors and their content 
● Writing, scheduling and optimising social media posts for SmartCompany and StartupSmart 

Who are we looking for? 

We’re looking for a high performer, someone who can think creatively and solve problems on the fly, and 
doesn’t mind a fast pace. Someone who is an excellent communicator and enjoys making the user 
experience for our readers as good as it can possibly be. 

We are also ideally looking for someone with: 

● Professional sub-editing skills with demonstrable experience in a similar environment 
● Someone who has spent time in Wordpress and enjoys studying content-rich websites and 

coming up with ideas 
● Meticulous attention to detail, with writing, grammar and spelling needing to be of the highest 

professional standard 
● Experience putting together newsletters and social media campaigns, with excellent 

copywriting skills 
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● Passionate self-starter who doesn’t wait to be asked, someone who’s confident with their ability 
but equally enthusiastic about learning and growing and working with others 

● Ability to work under pressure and meet deadlines 

Benefits & Culture: 

SmartCompany is part of the Private Media network - home of sister publications Crikey and The 
Mandarin, and content agency Bureau. We’re a small, digital-first business that’s been around for 16 
years, and we punch above our weight. People love working here because we’re responsive to the 
changes in the media, highly collaborative, super flexible when it comes to working arrangements, and 
deeply supportive of our fellow colleagues. We’re prepared to step in to help solve problems no matter 
how big or small. We’re accountable for our actions, and fiercely independent when it comes to the 
journalism we create. It’s an excellent environment to grow and learn for folks who love to be challenged. 

If this all sounds like something for you, please submit an expression of interest responding to the criteria 
above, along with your resume, to hr@privatemedia.com.au 
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