
 
Thursday, May 29th 2018 
 
SmartCompany journalist, Melbourne 
FTE 0.8hrs 
 
SmartCompany is looking for an enthusiastic journalist to join its Melbourne editorial team to 
produce original and high-quality news stories and content for its audience of small and medium 
business operators and entrepreneurs.  
 
We’re looking for a journalist who can generate story ideas, research stories, conduct 
interviews, and write and edit stories, all to the lightning-fast pace of online news.  
 
Reporting to the SmartCompany editor, this person is well-versed in social media and interested 
in using those channels and other digital marketing practices to connect with the 
SmartCompany audience and increase the number of people who see our stories.  
 
The ideal candidate is: 

- Self-directed as well as receptive to editorial guidance;  
- Confident and keen to experiment and learn; 
- Digital media savvy, including knowledgeable around SEO best-practice and 

writing-for-the-web; 
- A team player comfortable with tight turnarounds and daily deadlines;  
- Comfortable with working to traffic and engagement targets; and most importantly  
- Excited about the finding new ways to deliver great content to SmartCompany’s 

engaged audience of business owners and entrepreneurs. 
 
This role would suit a journalist with some experience in a newsroom. For the right person with 
particularly good skills, this role could also suit a recent graduate. The role is equivalent to 0.8 
full-time hours.  
 
The person we are looking for has knowledge of Google Analytics and key social media 
platforms such as Facebook, Twitter and LinkedIn. Experience with Wordpress would be highly 
desirable, while knowledge of image editing tools such as Pixlr would be an advantage.  
 
Benefits & Culture: 

SmartCompany is part of the Private Media network - home of sister publications Crikey and The 
Mandarin, and content agency Bureau. We’re a small, digital-first business that’s been around for 16 
years, and we punch above our weight. People love working here because we’re responsive to the 
changes in the media, highly collaborative, super flexible when it comes to working arrangements, and 
deeply supportive of our fellow colleagues. We’re prepared to step in to help solve problems no matter 
how big or small. We’re accountable for our actions, and fiercely independent when it comes to the 
journalism we create. It’s an excellent environment to grow and learn for folks who love to be challenged. 
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If this all sounds like something for you, please submit an expression of interest responding to the 
selection criteria below, along with your resume, to hr@privatemedia.com.au. 

 
Position description: 
 
Key Responsibilities 
 

● Produce original and high-quality news stories and content for SmartCompany and its 
audience of entrepreneurs and members of the SME community by: generating story ideas; 
researching stories and conducting interviews; and writing and editing stories, all to the 
lightning-fast pace of online news; 

● Monitor, identify and quickly act upon important stories or developments for the SME 
community to regularly produce special reports and feature series; 

● Connect with the SmartCompany audiences on social media platforms, including Facebook, 
Twitter and LinkedIn; 

● Work with the other members of the SmartCompany editorial team to produce longer 
feature articles and lists for key events and initiatives, like the Smart50 Awards;  

● Collect and analyse traffic data and social analytics, and apply this data to identify new and 
bigger audiences for SmartCompany; 

● Continually explore and test new ways of telling and distributing stories, engaging readers 
and reaching new audiences, with the ultimate goal of making SmartCompany relevant to 
more people.  

 
 
Key Selection Criteria 
 

● Excellent writing and communication skills; 
● Analytical and problem-solving skills; 
● Confident and keen to experiment and learn; 
● Collaborative work ethic and the ability to work in a team-oriented culture; 
● Motivated and self-directed, and interested in taking on additional projects, while also as 

well as receptive to editorial guidance; 
● Excellent organisational and time management skills, and comfortable with tight 

turnarounds and daily deadlines; 
● Comfortable with working to traffic and engagement targets; 
● Has experience in a newsroom and is ideally familiar with the small and medium business 

beat; and 
● Some knowledge of Google Analytics, key social media platforms, SEO practices and image 

editing tools.  
 
In addition, SmartCompany requires a journalist who: 
 

● Understands and appreciates the role of small and medium businesses in the Australian 
business sector. From covering the latest news and developments for the sector, to 
uncovering innovative ideas and advice, and writing profiles of successful businesses, this 
journalist makes it their mission to communicate with and report on Australia’s vibrant 
small business community and they understand how the moving parts of the sector fit 
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together. 
● Is digital media savvy; 
● Flexible around and energised by the changes taking place in modern Australian media; and 
● Excited about the finding new ways to deliver great content to SmartCompany’s engaged 

audience of business owners and entrepreneurs.  
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